
This Director of Fundraising is a volunteer board position responsible for all fundraising events 
including both BHF volunteer-initiated events and privately initiated events. 
 

 
Duties and Responsibilities: 
 
We are looking for a volunteer that would like to take it to the next level to lead our fundraising 
and join the board at Badger Honor Flight. 
 
In this position you would be the first point of contact (POC) questions / information regarding 
fundraising via social media, phone & email and assist in planning events if needed. 
 
Your best judgement would be required on requested events to ensure they meet BHF criteria 
for event (i.e. exposure, funds raised, volunteer/Board time involved).   
 
In this position you would recommend, and coordinate supplies needed for events.  Suggest 
new or re-orders to Inventory Director.  Prepare Purchase Orders for large purchases for 
approval by Treasurer & Chairman. Also, coordinate with communications team to advertise 
event properly on BHF social media.  Suggest recurring PR if needed.  Submit orders for printing 
posters as needed.  Ensure BHF trademarked logo is not inappropriately used. 
 
You should be able to maintain records of fundraising events and funds raised. 
 
We are looking for someone that can encourage volunteers, other Board and Flight team 
members to attend events whenever possible to show support for the events. 
 
 
***Responsible for attending monthly board meetings, flight team meetings, and all volunteer 
meetings (first Wednesday of every month, currently beginning at 5:30 pm) and providing 
monthly committee reports in advance of this meeting.  Also, responsible to attend any 
extended and special meetings of the Board. 
 
***The Fundraising Director should attend all Flight Send-Off and Welcome Home ceremonies 
and assist Flight Team during these events if not flying 
 
***Director of Fundraising has equal vote to other board members in organizational decision-
making process. 
 
If you think you are up to the task, please send a resume and letter of interest to 

secretary@badgerhonorflight.org 
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